Wide Area Workflow

Invoice including

UID Guide (Supplies)
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Welcome to Wide Area Workflow (WAWF)!

Post Award Admin e Other
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Sign in to PIEE and select WAWF

Select Vendor, Then select Create Document

Your NCAGE code will auto populate, you only have to complete the boxes indicated *
Enter your contract number, if you are unsure you can search in the lower boxes.

Enter FA5587 in the box “Contract Number begins with” and click [+] Advanced Search Criteria for WAWF

Then click the EDA button under the “populate from” title

Select the contract or delivery order required

User : Samual Tester

User Vendor Documentation Lookup  Exit

Vendor - Create Document

Contract Info

CAGE Code / DUNS / DUNS+4/ Ext. * Contractual? * Contract Number Type Contract Number * Delivery Order From Template? *
\ I ]| ]

* = Required Fields

Pre-Pop: Order
Contract Number begins with _ Delivery Order boginswith  Issue/Submitted Date Issue/Submitted Date End Populate From
[ ] [ ] [¥YYYAMMDD 13 fvwwawod — |E  EDA | WAWF

[#] Advanced Search Criteria for WAWF

NOTE: You must either enter a Contract Number o select one from the search results.

The following page will be displayed, from here select the contract number or delivery order you
are submitting an invoice for.

ain Yiim apino 3310AU| MO[J}IOM EIY 3PIM

EDA Contract Information:

Contract Number Delivery Order

FA558716P0067

Note: Resords are sorted by lsaue/Submited Date
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Vendor—Create Document page
You will see your contract with the various CLINS (If applicable)

Select the CLIN (S) or contract/delivery order required and click NEXT

User Vendor Dgcumentation Lookup  Exit

Vendor - Create Document
Contract > Pay DODAAC

INFO: Unable to retrieve PDS XML from EDA. The PDS XML was not found in EDA.
INFO: Click the Previous button or Contract == link to enter a different Contract Number or continue creating the document

Contractual Reference Procurement Identifier Contract Number Type Contract Number Delivery Order CAGE DUNS DUNS +4 Extension Pay Official
Y [ ]  DoD Contract (FAR) FA558717P0000 UV000 1234567

* = Required Fields

Select CLIN/SLIN: *  Inspect By DoDAAC  Accept By DoDAAC  Ship To DoDAAC DCAA DoDAAC Mark For DoDAAC  Inspection Point  Acceptance Point  Services Supplies FOB Currency Code

O ooot F2P3ES D D Y
0 ooo2 F2P3ES D D Y
[ ooos F2P3ES D D Y

If you have CLINS select the CLIN you are raising the invoice for, you are able to select multiple CLINS if need-

User  Vendor Documentation Lookup Exit

Create New Document

Contract >> Pay DoDAAC => Document

Contract Number Delivery Order Reference Procurement Identifier CAGE Code DUNS DUNS +4 Extension Pay Official

F73900

Currency Code

FA558717P0000 uvooo 1234567

* = Reqguired Fields

Select Document to Create: *

O Invoice

O Credit Invoice

2 Invoice as 2-in-1 (Services Only)

_ Construction Payment Invoice

_) Commercial Item Financing

O Performance Based Payment
':'Progress Payment
o) Receiving Report

Inspection: Acceptance:
Click on the button ——

nvoice and Receiving Report (Combo) [ FastPay (FAR 52.213-1) [] Fms

(U Reparables Receiving Report . P

O Invoice and Reparables Receiving Report (Combo) ‘ InVOlce and Rece“"ng Report (Combo)
O Cost Voucher (FAR 52.216.7, 52.216-13, 52.216.14, 52.232.7)
) Non Procurement Instruments (NPI) Voucher

O Grant Voucher

The Inspection and Acceptance boxes will then auto fill.

Then select NEXT

ain Y1!M 3pInD 3310AU| MO[40M BIY 3PIM

You will see the following page with all the details pre-filled, click NEXT

User : Trish Den
Prints dly

iRAPT (formerly WAWF)

User Vendor Documentation ~Lookup  Exit

Vendor - Receiving Report and Invoice COMBO
Contract > Pay DoDAAC >> Document >> Routing

Contract Number Delivery Order Reference Procurement Identifier CAGE Code DUNS DUNS +4 Extension Inspection Point Acceptance Point Pay DoDAAC
FA558717P0000 UV000 1234567 b o FTa%00
* = Required Fields, Date = YYYY/MM/DD
Issue Date Issue By DoDAAC Admin DoDAAC* Inspect By DoDAAC / Extension Mark For Code / Extension
i — —
Ship To Code * / Extension Ship From Code / Extension LPO DoDAAC / Extension Accept By DoDAAC | Extension
1 = — — [— [— F2P3Es
Page 3 WAWF Invoice/UID.v4
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On the first page fill in the required fields, check Supplies or Services depending on the requirement.
Enter Shipment Number—This is free form

Enter Shipment Date—Date item delivered

Final Shipment—If this is the last or final delivery select Y

Invoice Number—Enter your own invoice number

Final Invoice—If this is the last invoice on the contract select Y, if there are more to follow select N

Then select the next required TAB at the top of the page, you have to work through all of these as required.

User ; Trish Der
WAWF rintor

User Vendor Documentation Lookup  Exit

Vendor - Receiving Report and Invoice COMBO
Contract >> Pay DoDAAC >> Document >> Routing >> Data Capture

hairesses | [ Dicounts_| [ Mark For | [Comments | ine em || Pacc_||_Avachments | [ Misc Amounts | [ Preview G |[Preview R

INFO: This contract is associated with a UID clause. UID information may be required at the line item level.

WARNING: The data in this document was populated based upon CLIN level coniract data within the EDA system. Please ensure that you have updated all applicable data to reflect desired values for this submission.
\WARNING: The Invoice Date has been pre-populated from the IRAPT system server.

ERROR: This document contains errors in the following Tab(s) - Line Item

single * = Required Fieids on Submit: double ** = Required Fields on Submit, saving draft document, and tabbing.

Contract Number Delivery Order Reference Procurement Identifier Issue Date Inspection Point Acceptance Point
FASEE716P00ET 2016108106 D D
Contract Number Type Supplies Services
DoD Contract (FAR) ® o
Shipment Number = Shipment Date * Estimated Estimated Delivery Date Final Shipment*
=] =]
Invoice Number ** [iRAPTIg;:Ii::nDS:':-er £ Final Invoice *
i}
Submit Transportation Data Later Transportation Account Code TN Gross Weight Cube FoB Serial Shipping Container Code
[} —/ [ ] [ ] —
Special Package Markings / Special Handling Requirements
Transportation Leg Standard Carrier Alpha Code Bill of Lading Number

— 1
Secondary Transportation Tracking Number (required when Secondary Transportation Tracking Type is entered) Secondary ion Tracking Type (required when Secondary ion Tracking Number is entered)
— [ V]
1 [ ]
Transportation Method/Type Currency Code Document Total ($)
[ v usD

Addresses— This should be pre-populated with all the required addresses, if correct go onto the next tab.

User Vendor Documentation Lookup  Exit

Vendor - Receiving Report and Inveice COMBO
Contract >> Pay DoDAAC >> Document >> Routing »> Data Capture
Header | (RRe) [ Discounts |[ Mark For |[ Comments | [ Line ltem || Pack || Attachments || Misc. Amounts |[ Preview CI |[Preview RR |
n pre-populated fom the IRAPT system server.
rs i the folowing Tabis) - Line ftem * = Required Fields
Pay  UV0000 DUNS: 1234567 DUNS + 4 Extension:

* Payee Name 1:

' Test company

Payee Name 2:

Payee Name 3:

ain Y1!M 3pInD 3310AU| MO[40M BIY 3PIM

Address 1:  Test Company

Address 2: [
Address 3: [
Address 4: |
City: Test Company stater [ | Zip Code:
Country: Military Location Description: [ ]

Administered By DoDAAC: FAS587
* Activity Name 1: [FA5587 45 CONS

Activity Name 2:

Activity Name 3:

]
]
]
Address 1: [CP 01144 1638522414 |
]
]
]

Address 2: [RAF LAKENHEATH BOSTON DR BLDG 977

Address 3: [
Address 4:  [SUFFOLK
ay: ] stae: ] ZipCode: [
Country: [ Military Location Description: [ |

Ship To DoDAAC / Ext.: F2P3E5
* Activity Name 1: [43 CES CEC

Page 4 WAWF Invoice/UID.v4
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iRAPT (formerly WAWF) iRAPT (formerly WAWF)

User Vendor Documentation Lookup  Exit
User Vendor Documentation Lookup  Exit
. Vendor - Receiving Report and Invoice COMBO
Vendor - Receiving Report and Invoice COMBO 9 Rep
Contract >> Pay DoDAAC >> Document >> Routing >> Data Capture

Contract >> Pay DoDAAC >> Document >> Routing >> Data Capture

Cfowthe-ostecpwe [ eader | Addreses | [ Discounss Comments | tine em | Pack || Atachments [ Mise Amounts | Preview i | [Preview %
Wark For_| [ Comments | [ Line ltem |[_Pack | [ Attachments || Misc. Amounts | [ Proview CI | [Preview RR

[ Header | [‘Adaresses

WARNING: The Involce Date has been pre-populated flom the IRAPT system server.

WARNING: The Invoice Date has been pre-populated from the iRAPT system server. ERROR: This docur tains errors n the fllowin

* Asterisk indicates required entry for ‘Save'
ERROR: Th

document

ermors in the fol

Document Level Discount Terms

Line ttem Mark For Rep Mark For Secondary

g Tab

Discount Percentage (%) Due Days Actions
Add

Discount Amount (5) Discount Date Actions.
Add

NetDays Actions
Add

User | Vendor = Documentafion = Lookup | Exit

Vendor - Receiving Report and Invoice COMBO
Contract >> Pay DoDAAC >> Document > Routing >> Datz Capture
The DiSCOU nts, Ma rk For an d Com ments [ Header | [ Addresses |[ Discounts | Mark For Lire tem || Pack |[ Attachments || Misc. Amounts | [ Preview CI | Preview RR
’

WARNING: The Invoice Date hes been pre-popuiated fom the IRAPT system server.
ERROR This coci

errors ir the folowing Tab(s) - Line ftem

Initiator Comments

tabs should not require attention so go to

the Line Items tab.

Select Line Item Tab and click “Edit” on the CLIN or contract highlighted in red

RAPT (formerly WAWF)

User  Vendor Documentation  Lookup  Exit

Vendor - Receiving Report and Invoice COMBO
Contract »» Pay DoDAAC >> Document == Routing »» Data Capture
[ Header [ Addresses | Discounts ||~ Mark For || Comments | (EESRRN | Pack || Attachments | Misc. Amounts |[ Preview CI |[ Preview RR

WARNING: The Invoice Date has been pre-populated from the IRAPT system server.

ERROR: The Line liems marked as Invalid cantain errors. Pleas
Atleast one Line ltem is required

ARl SDN ACRN
[ I ] [ clear

k the Edit action for each Invalid Line Item to view a more detailed error message.

Special Package Markings / Special Handling Requirements

BUlky Arlicle

Bunker Adjustment - 20 Foot Container A
Bunker Adjustment - 40 Foot Container
Conductivity/Anti-siatic Additive

Documentation - Special
Electronic Equipment Transfer

Endorsed as Hazardous Material

Environmental Control Limits

Excessive Dimensions. v
Excessive Weight

Other Special Package Markings / Special Handling Requirements

Line Item Details

Item No. Product/Service ID Qualifier Qty. Shipped Unit of Measure UofM Code Unit Price ($) Amount ($) uiD Actions
- 0001 4120 FT Each EA 17,188 000 N Edit Delete Invalid
Add

ain Y1!M 3pInD 3310AU| MO[40M BIY 3PIM

CDRLELIN Line Item Details

Item No. Qty. Shipped Unit of Measure UofM Code Unit Price ($) Amount ($) Actions

Page 5 WAWF Invoice/UID.v4
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The CLIN will open as below, fill in the items indicated * (Note these are filled in the illustration)

User Vendor Documentation ~Lookup = Exit

Vendor - Receiving Report and Invoice COMBO

IEDEDETR | o || misTRP |[ Batchiiot & shelf Life |

ERROR: Quantity Shipped was not provided in Line Item '0001". Quantity Shipped is 2 mandatory field
ERROR: For Line Item '0001" UID Information is required based on the Line Item data entered

single * = Required Fields when saving line item; double ** = Required Fields when saving line item, saving draft document, and tabbing

ltem No. *~ Product/Service ID * Product/Service ID Qualifier *
[ET20 1 FT-FEDERAL SUPPLY CLASSIFICATION | ~ Add Additional
Qty. Shipped * Unit of Measure * NSP Unit Price (§) * Amount (§)
EAEach [m] 17.183.00
Al SDN ACRN Project Code
—/ | —
Multiple Box Pack Indicator PR Number GFE? Advice Code
[ Y]
UID Required Product Service Code UID Exempt
4120

‘Special Package Markings / Special Handling Requirements

Bulky Article

Bunker Adjustment - 20 Foot Container lal

Bunker Adjustment - 40 Foot Container

Gonductvity/Anti-static Additive
Documentation - Special

Electronic Equipment Transfer
Endorsed as Hazardous Material
Environmental Control Limits

Excessive Dimensions v
Excessive Weight

Other Special Package Markings / Special Handling Requirements
[

Type Designation Method (required when Type Designation Value is entered)

Type Designation Value (required when Type Designation Method is entered)
[

Description *

Fill in the required field, as indicated *if not already pre-populated.

Qty Shipped—Enter number of items on the invoice. Unit of Measure—Should be pre-filled
Unit Price ($)— Check the price is correct, should be pre-filled. Amount ($) — Check correct
Description— Add brief details of the invoice content.

Click Save CLIN/SLIN/ELIN

You may see the following error as shown below in red, this indicates that the item requires a UID which is an unique
item description.

User Vendor Documentation ~Lookup  Exit

Vendor - Receiving Report and Invoice COMBO
CIETYENg) [ uo || musTRP |[ BatchiLot & Shelf Life |

ERROR: For Line Item '0001". UID Information is required based on the Line Item data entered

single * = Required Fields when saving line item; double ** = Required Fields when saving line item, saving draft document, and tabbing

Item No. ™ Product/Service 1D * Product/Service ID Qualifier *

ain Y1!M 3pInD 3310AU| MO[40M BIY 3PIM

[#120 | FT- FEDERAL SUPPLY CLASSIFICATION | - Add Additional

If you see this error you have iRAPT (formerly WAWF)
to enter the product serial | iGselilvendon FookurBExT

number as per the appllcable Vendor - Receiving Report and Invoice COMBO

clause in your contract. [ cunvsumven | [EENI wistRie [ Batchilot & sheif Life |

. * Asterisk indicates required entry for 'Save’. ** Double asterisk indicates required entry for "Save and Continue’
click on the UID tab and then

Expand All Collapse All
on Add UID

Enterprise Identifier Issuing Agency Code UID Type Original Part Number Lot/ Batch Actions
Add UID

UPON COMPLETION OF WORK IN THIS AREA, CLICK ON ANOTHER TAB FOR FURTHER ACTICON.

Page 6 WAWF Invoice/UID.v4
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UID or UIl—WAWF titles the TAB UID although it although refers to Ull which causes confusion although they are both
the same in this instance. Ull stands for Unique Item Identification.

User  Vendor Documentation Lookup = Exit

Add UID

* Asterisk indicates required entry for ‘Save’. ** Double asterisk indicates required entry for ‘Save and Continue’
INFO: Enter the Original Part Number even if not used in Ull creation.

UID Type = Issuing Agency Code
v]
Original Part Number Enterprise Identifier

[ I ]

Lot ! Batch Warranty

I

Original Manufacturer Code Original Manufacturers ID  Special Tooling Or Test Equipment Status *

[ v | [Not Special Tooling Or Test Equipment v |

UID Number *  Serial Number ~Actions Message

Add UID

Fill the required fields as follows: (Many have drop downs)

UID Type— This depends on the item, if you are unsure select the first line
UID1—DoD Construct 1, Serialization within the enterprise

Issuing Agency Code— Select D-CAGE Code from the drop down menu

Enterprise Identifier— Enter your company NCAGE code Click Add UID

=2 NTIPSY/WaWT.ED.MII/ - IKAKI - INTEMET EXPICIEr Pravioea Dy UsAF
- -

User  Vendor Documentation Lookup Exit L.
(5 digits) as follows:
Add UID Detail

DCAGEDCAGE Serial number (No spaces)

* Asterisk indicates required entry for 'Save’. ** Double asterisk indicates required entry for "Save and Continue’.
UID Number *

 DUTAIZ12345 | PP Serial number is DNCAGE Serial Number DU1A1212345

ain Y1!M 3pInD 3310AU| MO[40M BIY 3PIM

Click Save UID, review page and Save UID again

User : Trish Denningtd
WAWF printer Eren

User Vendor Documentation Lookup Exit

Vendor - Receiving Report and Invoice COMBO

[Ccuwscoven | (TN [ wicste | sarcvior & sheriie |

* Asterisk indicates required entry for ‘Save'. ** Double asterisk indicates required entry for ‘Save and Continue".

Expand All  Collapse All

Enterprise Identifier Issuing Agency Code Type Original Part Number Actions
V000 B D1t EditUID Delete UID
Lot/ Batch Warranty
Original Manufacturers Code Original Manufacturers 1D Special Tooling Or Test Equipment Status
Not Special Tooling Or Test Equipment
UID Number Serial Number
DU16V2123456789 123456789
[Marks
Contents  Medium Value Marker Code  Marker D Bagged /Tagged Effective Date  Set Actions
up 2D COMPLIANT b N 201705008 SET 1 Edit Marks Delote Marks
DUV000123456789 wvooo
Add Marks
Embedded UID Classification Actions
Add Embedded UID

Add UID

UPON COMPLETION OF WORK IN THIS AREA, CLICK ON ANOTHER TAB FOR FURTHER ACTION.

Save CLIN and you should now be able to submit your invoice.

Page 7 WAWF Invoice/UID.v4



